Appendix II

	To
:
Mr Eddie Yu (ITP Programme Leader)
(Attn
:
Ms Queenie Ip                       )
	To be returned to CLT

5 days before the module commences

	Fax
:
2904 7479
	

	Date
:
     /     / 2016
	


Introduction to Teaching Programme (ITP) AY2016/2017
Nomination Form – Autumn Semester
	Day
	Mon
	Wed
	Fri
	Sat

	Module 1 

(+ Arrangement of ITP)
	19-Sep
	5-Oct
	21-Oct
	5-Nov

	Module 2 

(+ Introduction to eLearning@VTC)
	3-Oct
	12-Oct
	4-Nov
	12-Nov

	Module 3 

(+ VTC Quality Assurance System)
	17-Oct
	26-Oct
	11-Nov
	19-Nov

	Module 4 

(+ Copyright Issues in the VTC)
	24-Oct
	2-Nov
	18-Nov
	3-Dec

	Module 5 

(+ Support on Student Learning Needs in the VTC)
	7-Nov
	16-Nov
	25-Nov
	10-Dec

	Venue
	VTC Tower, Wan Chai (Room TBC)

	Time
	9:30am – 12:30pm

	Module 6
	Part A
	Extended Learning Activities (31 Dec 2016)

	
	Part B#
	RJ
	Reflective Journal (31 Dec 2016)

	
	
	CO
	Class Observation (October to December 2016)


#Staff member is required to choose ONE option for Part B in Module 6 after completion of M1-M5
(A) The following teaching/instructing staff members are nominated to attend the captioned programme on the stated dates:
	Full Name
	VTC Email 
	Tel
	Date Joined VTC
	M1
	M2
	M3
	M4
	M5

	
	@
	
	
	
	
	
	
	

	
	@
	
	
	
	
	
	
	

	
	@
	
	
	
	
	
	
	

	
	@
	
	
	
	
	
	
	

	
	@
	
	
	
	
	
	
	


(B) For the convenience of communication, please appoint a staff member of your Department/Centre as a coordinator who will help to disseminate further information to the nominees.  Please note that a confirmation will be sent via the coordinator.
Name of the coordinator: ________________________________  Telephone number: _____________________

Email: _______________________________________________
   ____                          (HoD) 
Dept/Campus (                       )

